UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH TUYEN QUANG Doclap - Tw do - Hanh phic
S6: 163/Qb-UBND Tuyén Quang, ngay 17 thang 3 nam 2023
QUYET PINH

Vé viéc cong bé danh muc thii tuc hanh chinh dwge sira doi, bo sung trong
linh vure tro' gitip phap 1y; quy trinh giai quyét thii tuc hanh chinh: Ping ky két
hon, xac nhan tinh trang hdn nhén truc tuyén; quy trinh ndi b, lién thong
trong giai quyét thii tuc hanh chinh linh vue tro gitip phap 1y, hé tich
thu¢c pham vi chirc nang quan ly ctia S¢ Tw phap tinh Tuyén Quang

CHU TICH UY BAN NHAN DAN TINH TUYEN QUANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015; Ludt sixa
doi, bé sung mét sé diéu ciia Ludt Té chive Chinh phii va Ludt Té chire chinh quyén
dia phwong ngay 22/11/2019; khodn 2 Piéu 57 Ludt Quy hoach ngay 24/11/2017;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CPngay 14/5/2013 cia
Chinh phii sika d6i, b6 sung mét sé diéu ciia cdc nghi dinh lién quan dén kiém soat
thit tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia Chinh phii
quy dinh vé sira déi, bé sung mét so diéu ciia cac nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich,

Can cit Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy
dinhvé Co sé dit liéu ho tich dién t, dang ky ho tich truc tuyén;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé
thuee hién co ché mét cira, mot cira lién théng trong gidi quyét thii tuc hanh chinh;
Nghidinh s6 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phiisira doi, b6 sung
mét s6 diéu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thuee hién co ché mot cira, mot cira lién thong trong gidi quyét thi tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Bé trucng,
Chii nhiém Vin phong Chinh phit huéng dan thi hanh mét sé quy dinh ciia Nghi
dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thuc hién co ché mét

cika, mét cira lién thong trong gidi quyét thii tuc hanh chinh;
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Can cir Thong twsé 02/2017/TT-VPCP ngay 31/10/201 7 ciia Bé truong, Chii
nhiém Vinphong Chinh phit huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé truéng Bé
Tw phap quy dinh chi tiét thi hanh mot sé diéu cua Ludt Ho tich va Nghidinh s6
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu
va bién phap thi hanh Ludt Ho tich;

Can cit Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé trudng Bo
Tw phdp quy dinh chi tiét mét sé diéu va bién phdp thi hanh Nghi dinh sé
87/2020/NB-CPngay 28/7/2020 ciia Chinh phii quy dinh vé Co s6 dit liéu hé tich
dien tu, dang ky ho tich truc tuyén;

Can cit Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia Bé truong
B¢ Tw phdp bdi bé mét s6 néi dung tai ciac Théng tw trong linh vuc tro giiip
phap Iy, ho tich do B¢ truong Bo Tw phap ban hanh,

Can cir Quyét dinh s6 228/0D-BTP ngay 22/02/2023 ciia BY trucng Bo
Tw phdp vé viéc céng bé thii tuc hanh chinh dwoc sira d6i, b6 sung trong linh vuc
tro giup phap ly thuéc pham vi chirc nang quan ly cua Bo Tw phap,

Can cir Quyét dinh s6 309/QP-BTP ngay 10/3/2023 ciia Bé trwcng Bo Tie
phdp vé viéc ban hanh Quy trinh gidi quyét thii tuc hanh chinh: Pdang ky két hon,
xac nhdn tinh trang hon nhan truc tuyén;

Theo dé nghi ciia Giam doc S6 Tw phap tinh Tuyén Quang.
QUYET PINH:

Piéul. Cong b kém theo Quyét dinh nay danh muyc thti tuc hanh chinh dugc
stra 461, bo sung trong finh vuc trg gitp phap Iy; quy trinh giai quyét thu tuc hanh
chinh: Pang ky két hon, xac nhan tinh trang hon nhan truc tuyén; quy trinh n01 bo,
lién thdng trong giai quyét thu tuc hanh chinh linh vuc trg gitip phap 1y, ho tich
thuoc pham vi chirc ndng quan 1y cia S& Tu phap tinh Tuyén Quang.

(C6 danh muc, quy trinh cac thii tuc hanh chinh chi tiét kém theo).

Piéu 2. Ngay sau khi nhan duoc Quyét dinh cong bd ciia Chu tich Uy ban
nhan dén tinh:

1. S6 Tu phap thuc hién céc nhiém vu sau:

1.1. Congkhai trén Co'sé dit liéu qudc gia vé thil tuc hanh chinh, Hé thong
thong tin giai quyét thu tuc hanh chinh ctatinh, Cong thong tin dién tir tinh, Trang
thong tin dién tir ciia SO d6i véi thu tyc hanh chinh thudc pham vi chirc nang quéan
Iy nha nudc néu tai Pidu 1 Quyét dinh nay.
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1.2. Cong khai tai Trung tdm Phuc vu hanh chinh congtinh theo Quy dinh
tai Diéu 14, Diéu 15 Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cua Bo
trudng, Chu nhiém Vian phong Chinh pha dbi véi thi tuc hanh chinh thudc thim
quyén giai quyét néu tai Piéu 1 Quyét dinh nay.

1.3. Chu tri, phdi hop voi cac co quan, don vi c¢é lién quan hoan thién
quy trinh dién tir d6i voi cac thi tyc hanh chinh néu trén theo quy dinh.

2. Uy ban nhan dan cac huyén, thanh phé thuc hién cac nhiém vu sau:

2.1. Cong khai trén Trang thong tin dién tir ctia huyén, thanh phé d6i véi
thi tuc hanh chinh thuéc pham vi chiic ning quan 1y nha nudc néu tai Picu 1
Quyét dinh nay.

2.2. COng khai tai B6 phan Tiép nhdn va Tra két qua ctia Uy ban nhan dan
huyén, thanh phd theo quy dinh tai Diéu 15 Thong tu s6 02/2017/TT-VPCP ngay
31/10/2017 cua Bo truong, Cha nhiém Van phong Chinh phu ddivéi thu tuc hanh
chinh thudc thAm quyén giai quyét néu tai Diéu 1 Quyét dinh nay.

2.3. Chi dao, kiém tra, don dbc Uy ban nhan dan céc xa, phuong, thi tran
truc thudc thuc hién viéc cong khai tai BO phan Tiép nhan va Tra két qua cua Uy
ban nhan dan céc x3, phudng, thi tran theo quy dinh tai Diéu 15 Thong tu s6
02/2017/TT-VPCP ngay 31/10/2017 ctia Bo truong, Chti nhiém Van phong Chinh
phu d6i véi thi tuc hanh chinh thugc tham quyén giai quyét néu tai Picu 1 Quyét
dinh nay.

Piéu 3. Quyét dinh nay c6 hiéu huc thi hanh ké tir ngay ky va thay thé céc
thu tuc hanh chinh linh vuc tr¢g giip phap Iy néu trén da duge Chu tich Uy ban
nhan dén tinh cong bé tai cac Quyét dinh trudc day.

Piéu 4. Chanh Vin phong Uy ban nhéan dan tinh; Giam ddc cac S¢, Tha
truong Ban, Nganh; Chu tich Uy ban nhan dan huyén, thanh phé; Uy ban nhan dan
xa, phuong, thi trAn va céc co quan, t6 chire, canhan ¢ lién quan chiu trach nhi€ém
thi hanh Quyét dinh nay./.

CHU TICH

Noinhdn:

- Cuc KSTTHC-VPCP; (b&o céo)
- Chu tich, cadc PCT UBND tinh;
- Chanh, cac PCVP UBND tinh;

- Nhu Biéu 4; (thyc hién)

- Trung tdm PVHCC tinh;

- Vién théng Tuyén Quang;

- Cng thong tin dién tr tinh; (dang tai)
- UBND huyén, thanh phd;

- UBND x4, phuong, thi tran;

- PTHCBKS (d/c Nhung, Mai);

- Luu: VT, THCBKS.H.

Nguyén Vin Son
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Phu lyc I: Linh vye Tre gitip phaply
DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG
LINH VUC TRQ GIUP PHAP LY THUQC PHAM VI CHUC NANG

QUAN LY CUA SO TU PHAP TINH TUYEN QUANG

(Ban hanh kém theo Quyét dinh s6 163/0D-UBND ngay 17 thdng 3 ndam 2023
cua Chu tich Uy ban nhdn ddn tinh Tuyén Quang)

Thi tuc hanh

chinh cép tinh

Thuc | Thuc
A . . . hién | hién
s :g‘;;hc‘r'“txﬁ ;‘;f;:;e“t Pia diém thyc hi¢n lzz'h'i Ciin cit phap 1y qua | tai b
dich vu| phan
BCCI [Mit ciral
Ngay sau - Luat Tro giﬁp/phép Iy nam 2017,
khi nhén du | Trung tam Tro giap - Thong tu so 08/2017/TT-BTP
hd so theo | phap Iy nhanudce, dia ngay 15/11/2017 cuaBo truong Bo
quy dinh, | chi: S5 06 dudng Tu phap quy dinh chi tiét mot so6
ngudi  tiép | Chién Thing Séng dieu cua Luat Trg gitp phap Iy va
nhian  yéu | Lo, thanh phd tuyén huéng dan giay to trong hoat dong
cdu  phai | Quang, tinh tuyén trg gitp phap ly;
klém tra cac Quang; Té chuc - Théng tu so 12/2018/TT-BTP
noi dung ¢6 | hanh nghé luat su, to ngay 28/8/2018 cua BY truéng Bo
Thu tuc yeéu|lign quan |chic tu van phap Tu phap huéng dan mdt s6 hoat
cau tro giup | dén yéu chu | luat ky hop dong dong nghiép vu tro giap phaply va
phap ly trg  gilp |thuc hién trg giap [Khong | quanly chatluong vu viée trg gilp | x
(2.000829.000 |phap Iy va | phap Iy hodc dang ky phaply; )
.00.00.H60) tra 101 ngay | tham gia trg giup - Thong tu so 09/2022/TT-I§3TP
cho ngudi | phap ly (Danh sach ngay 30/12/2022 bai bo mdt so ndi
yéu cau vé | va dia chi t6 chirc dung tai cac Thong tu trong linh
viéc hd so | dwgc dang tdi trén vyc trg gip phap 1y, ho tich do Bo
du diéu kién | Trang  Théng tin truong B Tu phap ban hanh.
dé thu Iy |dién wr So Tuw
hodc phaibd | phdap tai dia chi:
sung gidyto, | tuphaptuyenquan
tai liéu co | g.gov.vn)
lién quan
Trung tdm Tro gitp
phap ly nha nuéce, dia
chi: S6 06 duong
Chién Thing Song
Lo, thanh pho Tuyén - Ludt Tro giap phép Iy nim 2017;
Quang, tinh Tuyén - Thong tu sb 12/2018/TT-BTP
Quang; To chiic . R . N
Thii tyc rit yéu hanh nghé lujt su, té ngay 2882018 cua BO truong B
chu tro gilp chic to vin pha Tu phép .huong dan‘ mdt soO hoat
: ’ .| Ngay sau N . plap dongnghiép vu tro gitip phap Iy va
phap ly cua . A ., |luat ky hop dong Y n .,
nguoi duge tro kl}l nhén du thue hién tro giGp [Khong qua,ml),/ chatluong vu viéc trg giup X
gitip phap Iy ho so theo hao IV hodc di Ky phép ly; )
quy dinh ph ap ly hoacdang X - Théng tu s 09/2022/TT-BTP
(2.001680.000 tha,m & tr‘f] e ngay 30/12/2022 bai bo mot s6nodi
00.00.H60) p‘ap'y ( Oan; Sa(‘: dung tai cac Thong tu trong linh
va dia chi to chirc . e 1A s N
. R vuc trg gitp phap ly, ho tich do Bo
duwoc dang tdi trén . . , \
Trang Thong  tin trudng B6 Tu phap ban hanh.
dien twr So Tw
phdp tai dia chi:
tuphaptuyenquang.
gov.vn)



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123536
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123536
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123841
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123841

Thuce | Thuc
. . . hién | hién
Tén thi tuc Thoi han Lz " Phi, O : L
hanh chinh gidi quyét Dia diém thuc hién 1¢ phi Can cu phap ly diqijla ta}i}x)
ICh vu | phan
BCCI [Mot ciral
Trung tdm Trg gitp
phap ly nha nudc, dia
chi: S6 06 dudng
Chién Thang Song
03 ngay L5, thanh pho Tuyén - Luét Try gip phép Iy ndm 2017;
lam viee ke | Quang, tinh - tuyén - Thong tu s 12/2018/TT-BTP
i ngay Quang; t6 chie ky ngay 28/8/2018 cua Bo truong Bo
TEIU tue. thay nhan duoc hop §9ng tl}uc ’hl‘?? Tu phap huéng dan mot sé hoat
df)Al nguol thu’c don dé ng.hj tro gup phag Iy, to d(f)r}g nghi%p vu trg giﬁp.})hép lylvé
h1¢,n t,FQ gup thay  déi CI}UC dagg ky t’har{l Khong| 4uan ly chatlugng vu viéc trg gitip N
phap ly ngudi thye gia trg gitip phap ly g phap ly;
(2001687.000 |hien  tro | (PANN Sdch va dia - Théng tu sé 09/2022/TT-BTP
00.00.H60) | giGp phap | 10 chie duoc ngay 30/12/2022 bai bo mot s6 noi
Iy dd’fg tai tren Trang dung tai cac Thong tu trong linh
Thf)ﬂg i ) tin vuc trg gitip phap 1y, ho tich do B
dien tw So  Tu truéng Bo Tu phdp ban hanh.
phdp tai dia chi:
tuphaptuyenquang.

gov.vn)



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123396
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123396

QUY TRINH NOQI BO TRONG GIAI QUYET THU TUC HANH CHINH LINH VUC TRQ GIUP PHAP LY,
TRQ GIUP PHAP LY THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP TINH TUYEN QUANG
(Ban hanh kém theo Quyét dinh so: 163/0D-UBND ngay 17 thdng 3 nam 2023 ciia Chui tich Uy ban nhén dan tinh Tuyén Quang)

THU TUC HANH CHINH CAP TINH (03 quy trinh ndi bd)

Quy trinh s6 01/TGPL

QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC YEU CAU TRQ GIUP PHAP LY
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP (2.000829.000.00.00.H60)

Thir ti céic budy Thoi gian thye hién £
thue hién Noi dung cac buéc thue hién oo sran FIe AER B0 phan giai quyét
(Téng busc) Tong sO ngay/gio thuc hién)

Budce 1

Kiém tra tinh hop 18 cua hd so, tra 1oi Vé viée hd so du diéu
kién thu Iy hodc hd so phal bd _sung gidy 1o, tai liéu co lién
quan; truong hop ngudi yéu cau chua thé cung cap day du
ho so nhung can thuc hién trg giip phap Iy ngay do vu viéc
sap hét thoi hiéu khoi kién (con dudi 05 ngay lam vie), sap
dén ngay xét xir (theo quyét dinh dua vy an ra xét xu con
dudi 05 ngay lam viéc), co quan tién hanh t6 tung chuyén
yéu cau trg gitip phap I cho o chirc thue hién tro giap phap
Iy hodc dé tranh giy thiét hai dén quyén va 10‘1 ich hop phap
cta nguoi dugce trg giip phap 1y thi nguoi tiép nhan yéu cu
béo cao nguoi dung dau t6 chure thuc hién tro qup phap Iy
va thu ly ngay, dong thoi hudng dan nguol yéu cau trg' giip
phép Iy bd sung cac gidy to, tai liéu can thiét.

Nepy sau khi tép nhan hd so

Trung tAm Tro gitp phép § nha nudc/TH
chirc hanh nghé lut su/T6 chirc tw vAn phap
luat ky hop dong thuc hién tro gitip phap ly
hoac dang ky tham gia tro giip phap ly

Budc 2

Vao S6 thu Iy, theo ddivu viée tro gitip phép Iy

Nogy sau khi tép nhin hd so

Phong Nghiép wu Trung tm Tro giip phdp Iy
nhd mrée/TO chirc hanh nghé Wt sw/To chirc tu
van phép kit ky hop dong thue hién tro gitp
phip K hodc dang ky tham ga try gip phip ly

02 bwoc

Ngay saukhi tiép nhin ho so



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123536

Quy trinh s6 02/TGPL

QUY TRINH NOI BQO TRONG GIAI QUYET THU TUC RUT YEU CAU TRQ GIUP PHAP LY CUA NGUOI PUQC

TRQ GIUP PHAP LY THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP (2.001680.000.00.00.H60)

Thir tu cac
buéc thue

Noi dung cac budc thue hién

Thoi gian thye hién
(Tong so ngay/gio

Bo phan giai quyét

hién :
A0, thuce hién
(Tong budc) ' o)
Busc 1 Kiém tra tinh hop 1& cta hd so, tiép nhan hd so, chuyén bd phan | Ngay sau khi tiépnhan | Trung tdm tro giup phéap 1y
chuyén mon xur ly ho so ho so Nha nudce
Nghién clru, xem xét, thAm dinh hé so, soan thao Van ban tra loi .k R Phong Nghié¢p vu Trung
. . ., R . % A A Ngay sau khi tiép nhan ~ = e
Budc 2 nguoi dugc trg gitp phdp 1y vé vi¢c khong ti€p tuc thuc hién vy viéc 1 so tam trg giup phap ly Nha
trg giup phap 1y nudc
Buéc 3 Ky duyét Van ban tra 1oi nguoi duge tro giup phap 1y vé viéc khong | Ngay sau khi xem xet Lanh dao Trung tam trg
tiép tuc thuc hién vu viéc trg gitp phap ly ho so gitp phap ly Nha nude
Budc 4 Vao s van ban, dong dau, chuyén két qua Neay Sallllék}; 10ky duyét Vin thu
04 buée Ngay sau khi tiép nhan

ho so



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123841

Quy trinh s6 03/TGPL

QUY TRINH NQI BQ TRONG GIAI QUYET THU TUC THAY POI NGUOI THU'C HIEN TRQ GIUP PHAP LY
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP (2.001687.000.00.00.H60)

Thir tu cac
buwdc thuc

Noi dung cac budc thue hién

Thoi gian thye hién
(Tong s6 ngay/gio

B0 phén gii quyét

hién 2
IS thuc hién
(Tong budc) : o)
- Trung tam trg gitp phap 1y Nha
-2 , A o 1A . X -4 A X nudc
Budce 1 Klerriltreztm;{ h(,;lpA I¢ (}:1ua PO SGA’ h”fmlf% i%n’ tiép nhan ho 0,25 ngay lam viéc - T6 chirc ky hop déng thuc hién trg
so, chuyén bd phan chuyén mon xir 1y ho so oitip phép 1y, t6 chirc dang ky tham
gia tro gitup phap 1y
Nghién ctru, xem xét, tham dinh hd so, soan thao Vin i .I?hong, Ngh 16p WU, ’Trung tam trg
ban théne bio néu 6 19 do thay déi w ip oh gitp phap 1y Nha nudc;
Budc 2 ,ant ong bao neu ro ly do thay do1 Ilgl{’O’l tro giup p a}p 1,5 ngay 1am viéc A N n
ly cho nguoi duge trg gitip phap 1y va cir nguoi khac ’ ' - .TO chu,:c ky hQ;P d(?ng t}u,rc h}cn trg
thuc hién tro gitp phap 1y giup phép 1y, t6 chiic dang ky tham
gia trg gitp phap ly
Lanh dao Trung tam/Nguodi dung
, Ky duyét Vin ban thdng bdo cho ngudi duoge tro gitp A dau to chie ky hop ddng thuc hién
Bude 3| hép 19 v viee cir ngudi khéc thyc hién trg gitp phap 1y | 01 MEY AMVIEC )y oitn phap 19, 6 chire ding ky
tham gia trg gitip phap 1y
Budc 4 Vio sb van ban, dong dau, chuyén két qua 0,25 ngay lam viéc Vin thu
04 buérc 03 ngay lam viéc



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123396
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Phu luc II: Linh vuec H§ tich

QUY TRINH GIAI QUYET THU TUC HANH CHINH:
PANG KY KET HON, XAC NHAN TINH TRANG HON NHAN TRUC TUYEN
(Ban hanh kém theo Quyét dinh sé: 163/0D-UBND ngay 17 thang 3 nam 2023
ciia Chii tich Uy ban nhdn dén tinh Tuyén Quang)

1. Pham vi ap dung

- Quy trinh gidi quyét thi tuc hanh chinh (TTHC): Pang ky két hon
(PKKH), xac nhén tinh trang hon nhan (XNTTHN) ap dung d61 voi truong hop
nguoi co yéu cau la cong dan Viét Nam thyc hién thu tuc PKKH tai Uy ban nhan
dan cap huyén/Uy ban nhan déan cap xa trén dia ban tinh Tuyén Quang

- Ngudi ¢ yéu cau thyc hién TTHC: DKKH, XNTTHN ndp ho so theo
hinh thtrc tryc tuyén trén Cong dich vu cong quoc gia (www.dichvucong.gov.vn)
hodc HE thong thong tin gidi quyét thu tuc hanh chinh tinh Tuyén Quang
(www.dichvucong.tuyenguang.gov.vn)

2. Trinh ty thye hién

Buéc 1. Nop, tiép nhan ho so

- Nguoi c6 yéu cau truy cap Cong dich vu cong qubc gia/ Hé thong thong tin
giai quyet thu tuc hanh chinh tinh, dang ky taikhoan (néu chua c6 taikhoan), xac thuc
ngudi dung theo huéng dan, dang nhap vao hé thong.

- Nguoi c6 yéu cau lua chon co quandangkyho tichcd thim quvéq giai quyét
thu tuc DPKKH, thue hién quy trinh nop ho so: DPKKH, XNTTHN truc tuyén.

Co quan dang ky h¢ tich c6 tham quyén g1a1 quyét tha tuc DPKKH theo quy dinh
tai khoan 1 Diéu 17 (UBND cép xanoi cu trd cua mot trong hai bén nam, nir), khoan
1 Biéu 37 Luat Ho tich (UBND cép huyén noi cu trt ctia cong dan Viét Nam).

- Ngudi ¢ yéu cau cung cap thong tin trén biéu mau dién tir twong tic DPKKH,
XNTTHN (c6 mau kém theo); dinh kém ban chup hoic ban sao dién tir cac giéy 10,
tai li¢u theo quy dinh; ndp phi, 1¢ phi thdng qua chirc nang thanh toan truc tuyén hoéc
bang cach thirc khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

Budre 2. Sau khingudicd yéu cau hoan tat viéc nop ho so trén hé thong, can bd
tlep nhan ho so ¢6 trach nhiém kiém tra tinh chinh xac, day dv, thong nhét, hop 16 ctia
hd so.

2.1. Truong hop ho so day du, hop 16 thi chuyén ho so dé cong chue lam cong
tac ho tichxur 1y, do ong thot gu:1 thong bao qua thu dién ttr hodc tin nhan qua dién thoai
didong cho nguoi co yéu cau, trong do néu 16 thoi gian tra két qua. Truong hop tiép
nhan ho so sau 15h00 ma khong thé giai quyét ngay thi giri Phiéu hen, tra kétqua qua
thu dién ttr hodic tin nhan qua dién thoai di dong cho nguoico yéu cau, trong d6 néu
r6 thoi gian tra két qua trong ngay lam viée tiép theo;


http://www.dichvucong.gov.vn/
http://www.dichvucong.tuyenquang.gov.vn/
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2.2. Truong hop hé so chua day du, hop 1€ thi gui thong bao qua thu dién tr
hoac tin nhan quadién thoaidi dong cho ngudiyéu cau bo sung, hoan thién hé so, néu
15 loai gidy t0, ndi dung can bo sung dé ngudicd yéu cau bd sung, hoan thién. Sau khi
hd so duoc bd sung, thuc hién lai budce 2.1;

2.3. Truong hgp ngudi 6 yéu cau khong bo sung, hoan thién duogc hd so thi
bao cdo Lanh dao UBND gtri thong béo tur ch01 giai quyét qua thu dién tir hodc tin
nhin qua dién thoai di d6ng cho ngudiyéu cau.

Buéc 3. Cong chirc 1am cong tac hd tich thim tra hd so

~ 3.1. Truong hop hé so can bd sung, hoan thién hoac khong du didu kién giai
quy€t, phaitu chdithi giri thong bao ve tinh trang hd so t61 B phéan mdt cira d€ thong
béo cho ngudindp hod so - thuc hién lai budc 2.2 hodc 2.3;

3.2. Trudng hopcénphallﬂémtra,xacnmﬂl]amrohoac do nguyén nhén khac
ma khong thé tra két qua ding thoi gian da hen thi gii Phiéu xin 101 va hen ki ngay tra
két qua qua thu dién tir hodic gui tin nhan qua dién thoai di dong cho nguoi ¢ yéu cau.

3.3. Quy trinh xtr Iy ho so

- D6ivoitrudng hop cong dan Vist Nam c6 yéu cau diangky két hon taiUBND
cap xanoi cong dan thudng tra, cong chire 1am cong tac ho tich ty kiém tra, xac minh
thong tin vé TTHN ctia cong dan.

Truong hgp cong dan Viét Nam co yéu cau DPKKH khong thuong tra tai UBND
cap xa noindp h6 so DKKH (bao gdm ca truong hop DPKKH c6 yéu td nude ngoaitai
UBND cép huyén), congchtic lam cong tac hd tich str dung chiic ning trén Hé thong
kiém tra TTHN ctia congdan (néu CSDLHTDT c6 dii thong tin ctia cong dén), truong
hop khong klem tra duge TTHN ctia cong dan thi boc tach hd so XNTTHN chuyén
t61 UBND cap xa c¢6 tham quyén xac nhan TTHN.

Cong chue tu phap, ho tich cia UBND cap ¢ tham quyén xac nhan TTHN ¢
trach nhiém tiép nhan hé so trén Hé thong, kiém tra, x4c minh thong tin TTHN cta
cong dan, hoan tat tha tuc XNTTHN, chuyén tra két qua 1a thong tin vé GXNTTHN
(ky s6), TTHN ctia ngudico yéu cau cho UBND noi tiép nhan ho so DKKH.

- Sau khi nhan dugc két qua phan hoivé TTHN, trudng hop hai bén nam nir du
diéu kién két hon, cong chirc lam cong tac ho tich hoan tit quy trinh DKKH, ghi vao
S6 dang ky két hon, cap nhat thong tin DPKKH trén Phan mém ding ky, quan Iy ho
tich dién tir dung chung va chuyén sang Budrc 4.

Budc 4. Cong chuire lam cong tac ho tich in Glay chu’ng nhan két hon, trinh
Lanh dao UBND ky, chuyén Bo phan mot ctra tra két qua cho cong dan.

Budc 5. Hai bén nam, nir pha1 c6 mit, xuét trinh gidy to tuy than (hé chiéu,
chimg minh nhdn dan, thé can cudc cong dan hodc gidy tokhdc cé ddan dnh va théng
tin cd nhan do co quan c6 tham quyén cdp, con giatrisudung) dé xac dinh dung nhan
than, kiém tra thong tin trén Gidy chimg nhan két hén, trong S6 dang ky kéthon khang
dinh su tu nguyén két hon va ky S6 DKKH, ky Gidy chimg nhan két hon, mdi bén
nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.
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4. Thanh phan hd so

- Biéu mAu dién tir twong tic DKKH, XNTTHN.

- Nguoi c6 yéu cau tai 16n ban chup céc gidy to sau:

+ Gidy to hop 1& dé chirng minh nguoi c6 yéu cau du diéu kién két hon;

Doivéi két hon cé yéu té niede ngodi:

* Gidy xac nhin cua t6 chirc y té cé,thém quyén cua Viét Nam hodc nude
ngoai xac nhan cac bén két hon khong mac bénh tdm than hoac bénh khac ma
khong c6 kha nang nhan thirc, lam cha dugce hanh vi ciia minh;

* Glay to chu’ng minh tinh trang hon nhan cta ngu’0’1 nudc ngoai do co
quan c6 thAm quyén ctia nudc ma ngudi d6 1 cong dan cap con gia tri su dung,
xac nhan hién tai ngu:(n do khong c6 vo hoac khong co chong, ‘gruong hop nuéce
ngoai khong cap xac nhan tinh trang hon nhén thi thay bang gidy to do co quan

c6 thdm quyén nudc ngoai xac nhan nguodi d6 co du diéu kién két hon theo phép
luat nudc do.

* Nguoi nude ngoai, cong dan Viét Nam dinh cu ¢ nudce ngoai phai ndp
ban sao ho chi€u/gidy to c¢6 gid tri thay thé ho chieu.
* Cong dan Viét Nam di ly hon hozc hay viée két hon tai co quan co tham

quyén cua nudc ngodi phai nop ban sao trich luc ho tich vé viéc da ghi vao s viéc
ly hén hodc hity viéc két hon trai phap luat (Trichluc ghi cha ly hon);

* Congdan Viet Nam la cong chure, vien chire hoac dang phuc vu trong luc
lugng vii trang phai ndp van ban cta co quan, don vi quan Iy xac nhan viéc két
hon véi ngudi nude ngoai khong trai voi quy dinh cuia nganh do;

* Trudng hop ngudi yéu cau diang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han ¢ nudc ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai di€n lanh sy ctia Viét Nam & nudc
ngoai cap.

+HO chiéu hoic chimg minh nhan déan hoic thé cin cudc cong dan hodc
cac glay to khac ¢6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri st dung dé ching minh vé nhén thén cua nguoi co yéu cau. Truong

hop céc théng tin ca nhén trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én;

+ Gidy to chtimg minh noi cu trd. Truong hop thong tin vé noi cu tra di 6
trong CSDLQGVDC, dugc dien tu dong thi khong phai tai 1én.

5. Thoi han giai quyét

-Pbi véi hd so PKKH thudc tham quyén giai quyét cia UBND cép huyén:
15 ngay.

- P6i voi ho so DPKKH thudc tham quyén giai quyét ciia UBND cap xa
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Ngay trong ngay lam viéc, tru’ong hop nhén ho so'sau 15 gio ma khong glal
quyét dugc ngay thi tra két qua trong ngay lam viée tiép theo. Truong hop can xac
minh diéu kién két hon ctia hai bén nam, nit thi thoi han giai quyét khong quéa 05
ngay lam viéc.

- P6i v6i ho so x4c nhan TTHN: Trong ngdy lam viéc.

6. ¢ phi: Theo muc thu I€ phi quy dinh tai myc 6 khoan 1, muc 3 khoan 2
Diéu 2 Nghi quyét sb 20/2022/NQ-HDND ngay 03/7/2022 cua Hoi ddong nhan
dan tinh Tuyén Quang quy dinh muc thu, ché d thu, ndp 1¢ phi hg tich trén dia
ban tinh Tuyén Quang.

* Mién 1¢ phi DKKH: Theo quy dinh tai Diéu 3 Nghi quyét s6 20/2022/NQ-
HDND ngay 03/7/2022 cta Ho1 dong nhan déan tinh Tuyén Quang quy dinh mirc
thu, ché do thu, nop 1€ phi hd tich trén dia ban tinh Tuyén Quang.

- Mién 1& phi cho ngudi c6 cong véi cach mang, than nhan nguoi ¢ cong
v0i cach mang, ngu0’1 thudc ho ngheo, ngudi khuyet tat, nguoi cao tudi, nguoi
dan toc thiéu sé & cac xa co diéu kién kinh té - x3 hoi dac biét kho khan trén
dia ban tinh theo quy dinh; dang ky két hon cho cong dan Vi¢t Nam cu tra ¢
trong nudc thyc hién tai Uy ban nhan déan cép xa theo quy dinh tai khoan 2
Diéu 3 Nghi quyét s6 20/2022/NQ-HDND ngay 03/7/2022 cua Hoi dong nhan
dan tinh Tuyén Quang quy dinh muc thu, ché dg thu, ndp I€ phi ho tich trén dia
ban tinh Tuyén Quang.

- Phi cép ban sao Trich luc két hén (néu cé yéu cdu) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia BO Tai chinh.

Trudng hop ngudi yéu cau chua ndp duoc & phi, phi thong qua chiic ning
thanh toan trén Cong dich vu cong thi ndp tai Co quan dang ky ho tich khi dén
nhan két qua.

7. Piéu kién

- Viéc nop hd so DPKKH, XNTTHN truc tuyén trén Céng Dich vu cong
quéc gia, Hé thong thong tin giai quyét thu tuc hanh chinh tinh chi duogc thuc hién
v6i dicu kién Cong dich vu cong/Hé thong thong tin giai quyét thu tuc hanh chinh
tinh d4 hoan thanh viéc két ndi, khai thac dir liéu cong dan tir Co sé dit liéu qudc
gia vé dan cu va két ndi, lién thong dit liéu voi Phan mém ding ky, quan Iy ho
tich dién tir dung chung ctia B§ Tu phap.

- Cong dan c6 yéu cau g1a1 quyet TTHC DKKH, XNTTHN truc tuyen co
tai khoan trén Cong Dich vu cong quoc gia hodc tai khoan dinh danh dién tir mure

do 2 theo quy dinh cua Nghi dinh s6 59/2022/ND-CP ngay 05/9/2022 cta Chinh
phu quy dinh vé dinh danh va xac thyc dién tir.

8. Can ctr phap ly
- Luat Ho tich ndm 2014;

- Nghi,din‘h s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phit quy dinh
chitiét motso di€u va bién phap thi hanh Luat HJ tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh 56 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mdt ctra, mot cra lién thong trong giai quyét thu tuc hanh chinh;
- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thyc hién
tha tuc hanh chinh trén mé1i truong dién tu;

- Nghi dinh s6 107/2021/NB-CP ngay 06/12/2021 ctia Chinh ph stra doi, bo
sung mot s6 dicu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phi
ve thuc hién co ché mot cura, mot ctra lién thong trong gidi quyét thu tuc hanh chinh;

- Nghi dinh 50 47/2020/ND-CP ngay 09/4/2020 ctia Chinh phii vé quan Iy, ket
nodiva chia s¢ dir liu so6 cua co quannha nudc;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh Ve
Cosodir licu ho tich dién tir, ddng ky ho tich tryc tuyén;

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu quy dinh vé

viéc cung cap thong tin va dich vu cong truc tuyén ctia co quan nha nude trén moi
truOng mang;

- Nghi dinh sb 59/2022/ND-CP ngay 05/9/2022 ctia Chinh phu quy dinh vé
dinh danh va xac thuc dién tu;

- Thong tu 56 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chitiét thi hanh mot s6 diéu ctia Luat Ho tichva Nghldmh s0 123/2015/Nb-
CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat HO tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co s6 dit lidu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quanly va sir dung phi khai thac, sir dung
thong tin trong co s0 dirli€u ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xac
nhén 14 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tusd 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
hudng dan vé phi va Ié phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tw s6 106/2021/TT-BTC ngay 26/11/2021 cia B) truong Bo Tai
chinh stra doi, bo sung mot s6 dicu cua Thong tu s6 85/2019/TT- BTC ngay
29/11/2019 ctia B Tai chinh huéng dan vé phi va I¢ phi thude tham quyén quyét
dinh cua HO1 dong nhan dan tinh, thanh pho truc thudc Trung wong;

- Nghi quyét s6 20/2022/NQ-HPND ngay 03/7/2022 cua Hoi dong nhén
dan tinh Tuyén Quang quy dinh mutrc thu, ché do thu, ndp 1€ phi hd tich trén dia
ban tinh Tuyén Quang.
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NQIDUNG BIEU MAU HQ TICHDIEN TU TUONG TAC
DPANG KY KET HON, XAC NHAN TINH TRANG HON NHAN

I. Théng tin vé bén nir c6 yéu cau giai quyét TTHC cap Ping ky két
hon, xac nhan tinh trang hon nhan

(1) Anh (trudng hop lam thu tuc diang ky két hon cé yéu t6 nudc ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(4) Gi61 tinh;

(5) Dan tdc;

(6) Qubc tich;

(7) SO dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy
td hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cép; ban chup dinh kém;

(9) Noi cu tra (noi thu’ong tri/noi tam tra);

(10) Két hon lan thir miy:

(11) Tinh trang hon nhan;

(12) Yéu cau xac nhan tinh trang hon nhén:

] 6
[ ]  Khéng

(13) Noi xac nhan tinh trang hon nhan:

II. Thong tin bén nam c6 yéu cau giai quyét TTHC cap Ping ky két
hon, xac nhan tinh trang hon nhan

(1) Anh (trudng hop lam thu tuc dang ky két hon c6 yéu t6 nudc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (t&ch bict rieng 03 truong thdng tin ngay, thang, ndm);

(4) Gidi tinh;

(5) Dan toc;

(6) Quoc tich;

(7) S6 dinh danh ca nhén;

(8) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy
td hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cp; ban chup dinh kém;

(9) Not cu trt (noi thudng tri/noi tam tra);

(10) Két hon lan thtr miy:

(11) Tinh trang hon nhan;

(12) Yéu cau xac nhan tinh trang hon nhén:

] co
L] Khong , ,
(13) bé nghi cap ban sao Gidy chirng nhan két hon:
Co
S6 luong ban sao yéu cau: ...
[ ]  Khéng

(14) Ho so dinh kém theo quy dinh.
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* Ngudi yéu cau cam doan cac thong tin cung cap la dung sy that, viée két
hon cua hai bén Ia hoan toan tu nguyén, khong vi pham quy dinh ctia Luat Hon
nhan va gia dinh Vi¢t Nam, chiu hoan toan trach nhiém trudc phép luat vé noi
dung cam doan cua minh.

* Biéu mau dién tur tu’O’ng tac ghi nhan thoi glan (glor phut, gidy, ngay,
thang, nam) hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 dang nhap
vao hé thong, thuc hién xac thuc dién tir theo quy dinh.

Noi x4c nhan tinh trang hon nhan 13 noi ngudi ¢ yéu cau xac nhan tinh
trang hon nhan thuong tra, truong hop PKKH tai noi thuong tra thi khong can
xac nhan tinh trang hon nhan.

Nguoi yéu cau ding ky két hon nhan ban chinh Gidy chimg nhan két hon
truc tiép tai co quan ding ky ho tich. ’ )

Ban dién tir s€ tu dong guri v€ dia chi thu dién tir/thi€t b1 s6/dién thoai ctia nguoi
yéu cau sau khi da hoan tat th tuc dang ky két hon tai co quan dang ky ho tich.

Luu y: Ngueoi c6 yéu cau dang ky két hén chi can khai thong tin vé ho, chir
dém, tén; S6 dinh danh cd nhan, cdc thong tin con lai sé tw dong diéu vao biéu
mau dién tir twong tdc.
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QUY TRINH NOI BQ, LIEN THONG TRONG GIAI QUYET THU TUC HANH CHINH: PANG KY KET HON, XAC NHAN TINH
TRANG HON NHAN TRU'C TUYEN THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP TINH TUYEN QUANG

A. THU TUC HANH CHINH CAP HUYEN (02 quy trinh)
I. QUY TRINH NOI BO (01 quy trinh)

Quy trinh s6 01/PKKH, XNTTHN

QUY TRINH GIAI QUYET THU TUC HANH CHINH: PANG KY KET HON, XAC NHAN TINH TRANG
HON NHAN TRUC TUYEN TAI UY BAN NHAN DAN CAP HUYEN

(Truwong hop khong phai chuyén UBND cap xi c6 thim quyén xdc nhan tinh trang hon nhan)

Thir tu cac
budc thuc hién
(Tong budc)

Noi dung cac buéc thue hién

Thoi gian thuc hién
(Tong sO ngay/gio
thuc hién)

B6 phan giai quyét

Budc 1

Nguoi cb6 yéu cau truy cdp Cong dich wvu cong quéc gia
(www.dichvucong.gov.vn)/Cong dich vu cong tinh (Www.dichvucong.tuyenquang.gov.vn),
dang ky tai khoan (néu chwa c6 tai khoan), xac thyc ngudi ding theo huéng dén, dang
nhap vao hé thong.

- Ngudi ¢6 yéu cau lya chon co quan dang ky ho tich c6 thim quyén giai quyét th
tuc dang ky két hon_thuc hién quy trinh ndp ho so: Pang ky két hon, xac nhan tinh trang
hon nhan truc tuyén.

- Ngudi co yéu cau cung cap thong tin trén biéu miu dién tir trong tac dang ky két
hon, xac nhan tinh trang hon nhan(theo mau); dinh kém ban chup hoidc ban sao dién tir
cac gidy t0, tai libu theo quy dinh; ndp & phi thong qua chirc ning thanh toan truc tuyén
hoac bé’mg cach thuc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Khong tinh thoi gian

B phan Tiép nhan va
tra ket qua UBND cap
huyén

Budc 2

Can bo tiép nhan ho so kiém tra tinh chinh xac, day di, thong nhat, hop 1é ctia ho so.
2.1. Trudong hop hd so ddy du, hop 1 thi chuyén hd so dé cong chirc Phong Tu

phép xir Iy, dong thoi giri thong bao qua thu dién tir hodc tin nhin qua dién thoai di dong

cho ngudi ¢6 yéu cau, trong d6 néu rd thoi gian tra két qua. Trudng hop tiép nhan hd so

1,5 ngay

Cén bo tiép nhan hd so
[inh vuc Tu phap tai B
phan Ti€p nhan va tra
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Thir tu cac
bwdéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuc hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

sau 15 gid ma khong thé giai quyét ngay thi giri Phiéu hen, tra két qua qua thu dién tir
hodc tin nhin qua dién thoai di dong cho nguoi c6 yéu cau, trong d6 néu rd thoi gian tra
két qua trong ngay lam viée tiép theo;

2.2. Trudng hop hd so chwa diy du, hop 18 thi giri thong bao qua thu dién tir hodc
tin nhin qua dién thoai di dong cho ngudi yéu cau bd sung, hoan thién ho so, néu rd loai
gidy 0, ndi dung can bd sung dé ngudi cd yéu cau bod sung, hoan thién. Sau khi hd so
duge bd sung, thuc hién lai budc 2.1;

2.3. Truong hop ngudi cd yéu cau khong bo sung, hoan thign duoc hd so thi bao
c4o Lanh dao UBND cép huyén gui thong bao tir chdi giai quyét qua thu dién tir hodc
tin nhan qua dién thoai di dong cho ngudi yéu cau.

két qua UBND cép
huyén

Budc 3

3.1. Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chbi thi giri thong béo vé tinh trang hd so t6i Bo phan Tiép nhan va tra két qua
UBND cép huyén dé thong bao cho nguoi ndp ho so - thuc hién lai bude 2.2 hodc 2.3;

3.2. Truong hop can phai kiém tra, x4c minh lim 5 hodc do nguyén nhan khac ma
khong thé tra két qua ding thoi gian da hen thi giri Phiu xin 10i va hen lai ngay tra két
qua qua thr dién tir hodic guri tin nhin qua dién thoai di dong cho ngudi c6 yéu cau.

3.3. Quy trinh xtr Iy hd so

- Dbi v6i truong hop cong dan Viet Nam c6 yéu cau ding ky két hon tai noi cong
dan thuong tri, cong chirc phong Tu phdp tur kiém tra, xdc minh thong tin vé tinh trang
hon nhan cta cong dan (nfu Co so dit iéu ho tich dién tir c6 du thong tin cua cong dan).

- Truong hop cong dan Viét Nam c6 yéu cau diang ky két hon khong thuong tri tai
noi ndp hd so ding ky két hon, cong chirc phong tu phap sir dung chirc ning trén Hé
théng kiém tra tinh trang hon nhan cuta cong dan (néu Co s6 dir liéu H$ tich dién tir c6
du thong tin cua cong dan).

10 ngay

Phong Tu phap
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Thir tw cac Thoi gian thuc hién ]
bwdéc thue hién Noi dung cac budc thue hi€n (Tong sb ngay/gio B¢ phan giii quyet
(Tong budc) thuc hién)
Budc 4 In Gidy chirng nhan két hon, duyét va trinh Lanh dao UBND cip huyén ky 2,5 ngay Phong Tu phap

Chuy,én Gidy ching nhan két hon ti By phan Tiép nhan va tra két qua UBND cép huyén Cong chuc phong Tu

Bude 5 tra ket qua cho cong dan 01 ngay phap
Hai bén nam, nir phai c6 mat, xuat trinh gidy to tuy than (kg chiéu, chirng minh nhén dén,
thé can cudc cong dan hodc giay to khdc c¢o dan anh va thong tin ca nhan do co quan c6
Bude 6 tham quyén cdp, con gid tri sir dung) dé xac dinh dtng nhan than, kiém tra théng tin trén Khong tinh thoi gian Cong chuc phong Tu

Gidy chung nhan két hon, trong S6 dang ky két hon, khang dinh su tw nguyén két hon va
ky S6 dang ky két hon, ky Gidy chirng nhan két hon, mdi bén nam, nit nhdn 01 ban chinh
Gidy ching nhan két hon.

phap

06 budc 15 ngay
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Il. QUY TRINH LIEN THONG (01 quy trinh)

Quy trinh s6 01/PKKH, XNTTHN

QUY TRINH GIAI QUYET THU TUC HANH CHINH: DPANG KY KET HON, XAC NHAN TINH TRANG
HON NHAN TRUC TUYEN TAI UBND CAP HUYEN
(Truwong hop phai chuyén UBND cip xi c¢6 thAm quyén xAc nhin tinh trang hon nhén)

Thir tw Co quan Thoi gian thye hién Thoi gian
cac buée Noi dung cac buéc thwe hién qua (Tong sO ngay/gio thuc hién tai
2 : : : thuc hién ; : o
(Tong budc) : : thuc hién) tirng co’ quan

Co quan
thue hién

- Nguoi co6 yéu cau truy cap Cong dich vu cong quoc
gia (www.dichvucong. gov.vn)/Cong dich vu cong tinh
(www.dichvucong.tuyenquang.gov.vn), dang kv tai khoan
(néu chua c6 tai khoan), xac thuc ngudi ding theo hudng
din, diang nhap vao hé thdng.

- Ngudi ¢6 yéu cau lwa chon co quan ding ky ho tich
c6 thAim quyén giai quyét thu tuc ding ky két hon thuc | BO phan Tiép nhan
Budce 1 hién quy trinh ndp hd so: dang ky két hon, xac nhan tinh | va tra két qua UBND Khoéng tinh thoi gian
trang hon nhan truc tuyén. cap huyén

- Noudi co véu cau cung cip thong tin trén bitu miu
dién tir trong tac dang ky két hon, xac nhan tinh trang hon
nhan (theo mau); dinh kém ban chup hodc ban sao dién tir
cic gidy to, tai liéu theo quy dinh; ndp 1& phi thdng qua
chirc nang thanh toan truc tuyén hoac bﬁng cach thirc khac
theo quy dinh phap luat, hoan tit viéc ndp hd so.

Khéng tinh
thoi gian
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Thir tw
cac budc
(Tong budrc)

No6i dung cac budc thuc hién

Co quan
thuc hién

Thoi gian thuc hién
(Tong s0 ngay/gid
thuc hién)

Thoi gian
thue hién tai
tirng co’ quan

Co quan
thuc hién

Budc 2

Can bg tiép nhan ho so kiém tra tinh chinh xac, day
du, thdng nhét, hop 1& cua hd so.

2.1. Truong hop hd so day du, hop 1 thi chuyén hod
so dé cong chirc phong Tu phap xt Iy, dong thoi giri thong
bao qua thu dién tir hodc tin nhin qua dién thoai di dong
cho ngudi co yéu cau, trong d6 néu rd thoi gian tra két qua.
Trudng hop tiép nhan hd so sau 15 giy ma khong thé giai
quyét ngay thi giri Phiéu hen, tra két qua qua thu dién tor
hodc tin nhin qua dién thoai di déng cho ngudi c6 yéu cau,
trong d6 néu o thoi gian tra két qua trong ngdy Bm viéc
tiép theo;

2.2. Truong hop hd so chua day du, hop 18 thi guri
théng béo qua thu dién tir hodc tin nhin qua dién thoai di
dong cho ngudi véu cau bd sung, hoan thién hd so, néu
1 loai gidy to, ndi dung can bd sung dé ngudi co yéu cau
bo sung, hoan thién. Sau khi ho so duge bod sung, thuc
hién lai budc 2.1.

Bo phan Tiép nhan
va tra két qua UBND

cap huyén

02 ngay

02 ngay

Bo phan Tiép
nhan va tra két
qua UBND cip

huyén

Budc 3

Truong hop hd so can bd sung, hoan thién hoic khong du
didu kién giai quyét, phai tir chdi thi giri thong béo vé tinh
trang hd so téi B6 phan Tiép nhin va tra két qua UBND
cAp huyén dé thong bao cho nguol ndp ho so - thue hién
lai budce 2.2 hoac 2.3.

Cong chirc Phong
Tu phap

1,5 ngay

Budc 4

Truong hop can phai ki€ém tra, xdc minh lam rd hodc do
nguyén nhin khac ma khong thé tra két qua ding thoi gian
da hen thi giri Phiéu xin 16i va hen lai ngiy tra két qua qua
thu dién tir hodc giri tin nhin qua dién thoai di dong cho
ngudi co yéu cau.

Cong chirc Phong
Tu phap

1,5 ngay

07 ngay

UBND cép
huyén
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Budc 5

Truong hop cong dan Viét Nam cé yéu cau dang ky két
hén khong thuong tri tai noi ndp hd so diang ky két hon,
cong chirc phong tu phap khong kiém tra duoc tinh trang
hon nhan cua cong dan trén Hé thdng kiém tra tinh trang
hon nhan cta cong dan, cong chirc Phong Tu phap tach hd
so xac nhan tinh trang hon nhan, soan thao van ban dé nghi
UBND cip x3 c6 thim quyén xAc nhin tinh trang hon nhin

Cong chirc Phong
Tu phap

02 ngay

Budc 6

Ky van ban dé nghi UBND cap xa c6 thim quyén xac nhan
tinh trang hon nhan

Lanh dao Phong
Tu phap

02 ngay

Budc 7

Cong chirc tu phap, ho tich cia UBND cap xa c6 tham
quyén xac nhin tinh trang hon nhan tiép nhin hd so trén
H¢ théng, kiém tra, xac minh thong tin tinh trang hon nhan
cua cong dan, hoan tit thu tuc xdc nhan tinh trang hon
nhan, chuyén tra két qua a thong tin vé Gidy xac nhan tinh
trang hon nhan (k¥ s6), tinh trang hon nhan cla ngudi cd
yéu cau cho UBND cép huyén noi tiép nhin hd so ding
ky két hon.

Cong chirc '[u phap-
ho tich cap xa

Trong ngay lam viéc
ké tir khi nhan duoc
van ban yéu cau va hd
so hop ¢

Trong ngay
lAm vige ké tir
khi nhdn duoc

van ban yéu

cau va ho so
hop 1€

UBND cép xd

noi thuong tra

trrde cua cong
dan

Budc 8

Ti€p nhan két qua phan hoi vé tinh trang hon nhan cua
UBND cép xd noi thudng tra trude cta cong dan, trudng
hop du diéu kién két hon, cong chirc phong tu phap hoan
tat quy trinh ding ky két hon, ghi vao S6 dang ky két hon,
cap nhat théng tin dang ky két hon trén Phin mém dang
ky, quan Iy ho tich dién tir ding chung.

Cong chirc Phong
Tu phap

02 ngay

Budc 9

In Giay chimng nhan két hon, trinh Lanh dao UBND cép
huyén ky

Phong Tu phap

02 ngay

Budc 10

Chuyén B¢ phén Ti€p nhan va tra két qua UBND cap huyén
tra két qua cho cong dan

Cong chirc Phong
Tu phap

01 ngay

05 ngay

UBND cip
huyén
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Hai bén nam, nit phai c6 mat, xuat trinh gy to tuy than
(ho chzéu chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khdc co dan anh va thong tin ca nhan do co
quan cé tham quyen cdp, con gid tri sir dung) dé xac dinh

Budc 11 dung nhan than, kiém tra thong tin trén Glay chirng nhan Cong chuc,Phong Khong tinh thoi gian Kh(‘Jng .tlnh
két hon, trong SH dang ky két hon, khing dinh su tu Tu phip thoi gian
nguyén két hon va ky S6 dang ky két hon, ky Gidy chirng
nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy
chimg nhan két hon.

11 buée 15 ngay




23

B. THU TUC HANH CHINH CAP XA (02 quy trinh)
I. QUY TRINH NOI BOQ (01 quy trinh)

QUY TRINH GIAI QUYET THU TUC HANH CHINH: PANG KY KET HON, XAC NHAN

Quy trinh s6 01/PKKH, XNTTHN

TINH TRANG HON NHAN TRUC TUYEN TAI UY BAN NHAN DAN CAP XA

(Truwong hop khong phai chuyén UBND céip xi c6 thim quyén xac nhin tinh trang hon nhan)

Thir tw cac
budc thuce hién
(Tong budc)

N0i dung cac buédc thue hién

Thoi gian thuc hi¢n
(Tong sO ngay/gio
thuc hién)

B{ phan giai quyét

Budc 1

Nguoi cb6 yéu cau truy cdp Cong dich wvu cong quéc gia
(www.dichvucong.gov.vn)/Cong dich vu cong tinh (Www.dichvucong.tuyenguang.gov. vn),
dang ky tai khoan (néu chwa c6 tai khoan), xac thyc ngudi ding theo huéng din, dang
nhap vao hé thong,

- Ngudi co yéu cau hra chon co quan ding ky ho tich c6 thim quyén giai quyét tha
tuc dang ky két hon thyuc hién quy trinh ndp hd so: dang ky két hon, xac nhan tinh trang
hon nhan truc tuyén.

- Ngudi ¢ yéu cau cung cip thong tin trén biéu miu dién tir trong tac ding ky két
hon , xac nhan tinh trang hon nhan (theo mau); dinh kém ban chyp hoac ban sao dién tir
cac gidy t0, tai liéu theo quy dinh; ndp Ié phi thong qua chirc ning thanh toan tryc tuyén
hodc bang cach thirc khic theo quy dinh phap luat, hoan tit viéc ndp hd so.

Khong tinh thoi gian

Budc 2

Can bo tiép nhan hd so kiém tra tinh chinh xac, dﬁy du, théng nhat, hop [€ cta ho so.
2.1. Truong hop hd so day du, hop 16 thi chuyén ho so dé cong chirc Tu phap- ho
tich xtr Iy, dong thoi giri thong bao qua thu dién tir hodc tin nhin qua dién thoai di dong
cho ngudi ¢ yéu cau, trong d6 néu 16 thoi gian tra két qua. Truong hop tiép nhan hd so
sau 15 gid ma khong thé giai quyét ngay thi giri Phiéu hen, tra két qua qua thu dién tur

02 gio lam viéc

Cén bo tiép nhan hd so
inh vuc Tu phap tai Bo
phan Tiép nhan va tra
két qua UBND cap xa
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Thir tu cac
bwdéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuc hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

hodc tin nhin qua dién thoai di dong cho nguoi c6 yéu ciu, trong d6 néu rd thdi gian tra
két qua trong ngay Bm viéc tiép theo;

2.2. Truong hop hd so chua day do, hop 16 thi giri thong bao qua thu dién tir hodic
tin nhin qua dién thoai di dong cho ngudi yéu cAu bd sung, hoan thién ho so, néu 15 loai
gidy t0, ndi dung can bo sung dé nguoi c6 yéu cau bd sung, hoan thién. Sau khi hd so
duge bd sung, thuc hién lai buoc 2.1;

2.3. Truong hop ngudi cd yéu cau khong bo sung, hoan thién duoc hd so thi bao
céo Lanh dao UBND cip xd giri thong bao tir chdi giai quyét qua thu dién tir hodc tin
nhin qua dién thoai di dong cho nguoi yéu cau.

Budc 3

3.1. Truong hop hd so can bo sung, hoan thién hozdc khong di diéu kién gidi quyét,
phai tir chdi thi giri théng bao vé tinh trang hd so téi B phan Tiép nhan va tra két qua
UBND cép xa dé thong bao cho ngudi ndp ho so - thuc hién lai budce 2.2 hodc 2.3;

3.2. Trudng hop can phai kiém tra, x4c minh im 5 hodc do nguyén nhan khac ma
khong thé tra két qua ding thoi gian d hen thi giri Phiéu xin 16i va hen lai ngay tra két
qua qua thu dién tir hodc giri tin nhin qua dién thoai di dong cho ngudi ¢ yéu ciu.

3.3. Quy trinh xr Iy hd so

- Ddi véi truong hop cong dan Viét Nam c6 yéu cau dang ky két hon tai noi cong
dan thuong tra, Cong chirc Tu phép- ho tich cép xd ty kiém tra, xAc minh théng tin vé
tinh trang hon nhan cua cong dan.

Trudng hop cong dan Viét Nam c6 yéu cau diang ky két hon khong thudng tra tai
noi nop ho so diang ky két hén, Cong chirc Tu phap- ho tich cép xd st dung chirc ning
trén Hé thong kiém tra tinh trang hon nhan ctia cong dan (néu Co sé dir liu Ho tich dién
tw co du thong tin cua cong dan).

02 gio lam viéc

Cong chirc Tu phap -
ho tich cap xa

Budc 4

In Giéy chirng nhan két hon, trinh Lanh dao UBND cép xa ky

03 gio lam viéc

Cong chire Tu phap -
ho tich cap xa
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Thir tu cac
bwdéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuc hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Chuyén Gidy chirng nhan két hon téi B phan Tiép nhan va tra két qua UBND cap X3 tra

Cong chire Tu phap -

Bude 5 ket qua cho cong dan 01 gio lam vice ho tich cap xa
Hai bén nam, nir phai c6 mat, xuét trinh gléy tO tuy than (A6 chiéu, chwng minh nhan dan,
thé can cudc cong ddn hodac glay to khac co dan anh va thong tin ca nhan do co quan co
, tham quyén cdp, con gid tri sir dung) dé xac dinh dung nhan thin, kiém tra thong tin trén . - Cong chirc Tu phap -
Bude 6 Gidy .chirng nhén két hon, trong S6 dang ky két hon, khang dinh su tu nguyén két hon va Khong tinh thoi gian ho tich cap xa
ky S6 dang ky két hon, ky Gidy chirng nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chiung nhan két hon.
Ngay trong ngay
lam vi€c, truwong
hgp nhan ho so sau
06 buée 15 gi0 ma khong

giai quyét duwoc
ngay thi trd két qua
trong ngay lam viéc
tiép theo
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Il. QUY TRINH LIEN THONG (01 quy trinh)
Quy trinh s6 01/PKKH, XNTTHN

QUY TRINH GIAI QUYET THU TUC HANH CHINH: PANG KY KET HON, XAC NHAN
TINH TRANG HON NHAN TRUC TUYEN TAI UY BAN NHAN DAN CAP XA
(Trwong hop phaii chuyén UBND cap xa c¢6 tham quyén xic nhin tinh trang hon nhan)

Thir tu Co quan Thoi gian thyc hién Thoi gian Co quan
cac budce Noi dung cac budce thuc hién thucqhufén (Tong sO ngay/gio thuc hién tai thucqhu%n
(Tong budrc) : i thuc hién) tirng co’ quan : i

- Nguoi ¢6 yéu cau truy cap Cong dich vu cong quoc
gia (www.dichvucong gov.vn)/Cong dich vu cong tinh
(www.dichvucong.tuyenquang.gov.vn), dang ky tai khoan
(néu chua c6 tai khoan), xac thuc ngudi ding theo hudng
dan, dang nhip vao hé thng,

- Ngudi ¢6 yéu cau lra chon co quan ding ky ho tich )
c6 thim quyén giai quyét thu tuc dang ky kéthon thuc hi¢n | BO phan Ticp nhan o Khong tinh
quy trinh ndp ho so: dang ky két hon, xac nhan tinh trang | V2 tra keE qua UBND | Khong tinh thoi gian
hon nhén truc tuyén. cap xa

- Ngudi co yéu cau cung cAp thong tin trén biéu mau
dién tir twong tac dang ky két hon, xac nhén tinh trang hon
nhan (theo mau); dinh kém ban chup hodc ban sao di¢n tr
cac giay t0, tai Liéu theo quy dinh; nop Ié phi thong qua
chirc nang thanh toén truc tuyen hoic bang cach thire khac
theo quy dinh phap luat, hoan tit viéc ndp hd so.

Budce 1 o
thoi gian
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Budc 2

Cén bo tiep nhan hod so kiém tra tinh chinh xac, day
du, théng nhit, hop & cua ho so.

2.1. Truong hop hd so day du, hop 1é thi chuyén ho
so dé cong chirc Tu phap- ho tich cap xi xir Iy, dong thoi
gui thong bao qua thu dién tir hodc tin nhén qua di¢én thoai
di dong cho nguoi co yéu cau, trong d6 néu rd thoi gian
tra két qua. Truong hop tiép nhan hd so sau 15 giv ma
khong thé giai quyét ngay thi gri Phiéu hen, tra két qua
qua thu dién tir hodc tin nhén qua dién thoai di dong cho
ngudi ¢ yéu cau, trong d6 néu 1o thoi gian tra két qua
trong ngay Bm viée tiép theo;

2.2. Truong hop hd so chwa day du, hop 18 thi guri
thong bao qua thu dién tr hodc tin nhén qua dién thoai di
dong cho nguoi yéu cau bd sung, hoan thién hd so, néu ro
loai gidy to, ndi dung can bd sung dé ngudi co yéu cau bd
sung, hoan thién. Sau khi ho so duge bd sung, thuc hién
lai budc 2.1;

2.3. Tru()ng‘hqp ngudi ¢ yéu cau khéng bd sung,
hoan thién dwoc ho so thi bao cao Lanh dao UBND cap xa
gul thong bao tir choi giai quyét qua thu diép tr hodc tin
nhan qua dién thoai di dong cho nguoi yéu cau

B6 ph@n Tiép nhan
va tra ké‘g qua UBND
cap xa

04 gid lam viee

0,5 ngay lam

viéc

B6 phan Tiép
nhan va tra ket
qua UBND cap

xa

Budc 3

Truong hop ho so can bo sung, hoan thién hodc khong du
diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh
trang hd so t6i B phan Tiép nhan va tra két qua UBND
cip xd dé thong bao cho ngudi ndp hd so - thuc hién lai
budc 2.2 hoac 2.3

Cong chire Tu phap-
ho tich cap xa

02 gio lam viéc

1,5 ngay lam

viéc

UBND ciép xi
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Budc 4

Truong hop can phai kiém tra, xd&c minh lam rd hoac do
nguyén nhan khic ma khong thé tra két qua ding thoi gian
d3 hen thi giri Phiéu xin 161 va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhin qua dién thoai di dong cho
ngudi co yéu cau.

Cong chire Tu phap-
ho tich cap xa

03 gio lam viée

Budc 5

Truong hop cong dan Viét Nam co6 yéu cau dang ky keét
hon khong thudng tri tai noi ndp hd so diang ky két hon,
Cong chirc Tu phap- ho tich cip xd khong kiém tra duogc
tinh trang hon nhan cua cong dan trén Hé théng kiém tra
tinh trang hon nhan cua cong dan, Cong chuc Tu phap- ho
tich cap x tach ho so xac nhdn tinh trang hén nhan, soan
thao van ban dé nghi UBND cép xi c6 thim quyén xac
nhan tinh trang hon nhin

Cong chirc Tu phap-
ho tich cap xa

03 gio lam viéc

Budc 6

Ky van ban dé nghi UBND cap xa c6 thim quyén xac nhan
tinh trang hon nhan

Lanh dao UBND cip
xa

04 gio lam vigc

Budc 7

Cong chuc tu phap, ho tich cua UBND cap xa c¢6 tham
quyén x4c nhan tinh trang hon nhin tiép nhan ho so trén
Hé théng, kiém tra, xac minh théng tin tinh trang hon nhin
cua cong dan, hoan tit thi tuc xac nhan tinh trang hon
nhan, chuyén tra két qua i thong tin vé& Gidy xac nhan tinh
trang hon nhin (ky sd), tinh trang hon nhan cta ngudi co
yéu cau cho UBND cép huyén noi tiép nhin ho so ding
ky két hon.

Cong chirc "[u phap-
ho tich cap xa

Trong ngay lam viéc
ké tir khi nhan duoc
van ban yéu cau va hd

so hop 1€

Trong ngay
lam viéc ké tir
khi nhan duoc

van ban yéu

cau va ho so

hop 1€

UBND cip xi

noi thuong tra

trude day cua
cbng dan

Budc 8

Tiép nhan két qua phan hoi vé tinh trang hon nhin ciia
UBND cép xi noi thudng tra trude cta cong dan, truong
hop di diéu kién két hon, Cong chirc Tu phap- ho tich cap
xd hoan tit quy trinh ding ky két hon, ghi vao SO ding ky
két hon, cap nhat théng tin dang ky két hon trén Phan mém
dang ky, quan Iy ho tich dién tir dung chung.

Cong chic Iu phap-
ho tich cap xa

06 gio lam vigc

02 ngay lam

viéc

UBND cip xi
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Budc 9

In Giéy chirng nhan két hon, trinh Lanh dao UBND cép xa ky

Cong chirc Tu phap-
ho tich cap xa

01 ngay lam viéc

Buoc 10

Chuyén Bo phan Tiép nhin va tra két qua UBND cép xa tra
két qua cho cong dan

Cong chirc "[u phap-
ho tich cap xa

02 gio lam viée

Budc 11

Hai bén nam, nit phai c6 mit, xuat trinh gidy to tuy than (hd
chiéu, chitng minh nhdn dén, thé can cudc céng dan hodc
gidy to khdc c¢é dan dnh va théng tin cé nhéin do co quan
6 tham quyén cdp, con gid tri sir dung) dé xac dinh ding
nhan thin, kiém tra thong tin trén Gidy chirng nhan két hon,
trong S6 dang ky két hon, khéng dinh sy tu nguyén két hon
va ky S6 dang ky kéthon, ky Gidy chirng nhin két hon, mdi
bén nam, nit nhan 01 ban chinh Gidy ching nhan két hon.

Cong chuc Tu phap-
ho tich cap xa

Khong tinh thoi gian

Khoéng tinh
thoi gian

11 buéce

05 ngay lam viéc
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